國立東華大學運動園區「運動場地借用管理系統」更新公告：(94.9.13播)
自94.9.17（星期六） 00：00開始，「運動場地借用管理系統」有以下更新，請惠予留意配合：
一、原預借當日算起一週後至一個月間之流程，改為預借六日後至一個月間之場地；即星期三可預借下週二（含）起一個月間之場地。
 二、不涉及繳費之場地預借，在完成系統借用登錄後，電腦會自行確認完成，不須再至體育室辦公室確認。
惟涉及繳費之作業流程維持不變；即於系統登錄借用後，列印申請單，於隔日一個工作日內至台企銀行繳費，並於隔日三個工作日內，於上班時間（08:00-17:00）至體育室辦公室辦理借用確認。
三、新設「全校性大型活動」借用流程：遇有全校性之大型比賽活動，活動負責人可檢具活動企劃書，敘明需要之場地和時間向體育室提出申請。經體育室核可後，體育室會開放帳號及時間給申請人，申請人須於開放時間內利用此系統登借活動需用場地，列印場地借用申請單，並於規定時間內至台企銀行繳費後至體育室辦理確認（依本項流程辦理之場地借用，不論是否涉及繳費，均須至體育室辦理確認，否則借用無效，請特別留意）。本項借用流程不受一般借用流程之限制。活動期間如需支援垃圾子車時，請主動告知，切勿將垃圾直接堆置於球場。
 四、本校教職員欲借用運動園區場地，請依本校人事請假系統之個人帳號密碼登入「運動園區場地借用系統」辦理場地借用即可，借用作業流程與學生借用流程相同。
Update notice of “Sports Fields Management System”: (posted on Sep. 13, 2005)
Please be advised that effective from Sept. 17th, 2005 (Saturday), procedure of booking sports facilities through “Sports Facilities Management System” will be amended as follows:
1.     Sports facilities will not be available unless reservation is made via “Sports Facilities Management System” 6 days up to 36 days in advance; e.g., on Wednesday, you can book sports facilities from next Tuesday up to the day one month after. 
 
2.     Regarding to the free charged booking, no further confirmation to the Physical Education Office is needed. However, if any charge occurs, the procedure remains the same; i.e., after booking, please print out application form, pay the listed charge to bank by the next working day, then go to Physical Education Office for confirmation of your reservation within three working day after payment.
 
3.     Specific procedure for pan-university sports events: 
The person in charge should apply in advance with a proposal to Physical Education Office. After ratification, the applicant will obtain an account and a password, which can be used to log on for booking sports facilities within few days without the limitation of normal procedure. Physical Education Office’s reconfirmation of booking is required whether there is a charge involved or not. Please keep facilities tidy during activities. Dumpster will be provided if requested.)
 
4.     Faculty and staff of this university can log onto this system for booking sports facilities using the same account and password in the Personnel System.  
